
 

 

 

 

Minutes of the Bids and Awards Committee (BAC) meeting held on July 13, 
2020 at the 5/F LAO Conference Room, DOF Building 

 

ATTENDANCE 

BAC Members Asec. Danielle Marie S. Rieza-Culangen 

Dir. Sheila N. Castaloni 

Dir. Alvin P. Diaz 

End Users Ms. Carmela P. Romerosa 

Dir. Angelica I. Sarmiento 

Ms. Ma. Rose Teresa Morales 

Mr. Ray Hernaez 

BAC-TWG Members Atty. Marina Elenita S. Lizaso 

Mr. Paulino S. Concepcion 

Dir. Lilia R. Tan  

Ms. Roselyn F. Salagoste 

Mr. Allan Raymond C. Buenviaje 

Ms. Florefe M. Patricio 

BAC Secretariat Ms. Liceria A. Te 

Mr. Dave Renand D. Guimod 

Ms. Rosemarie F. Sia 

Observers Ms. Norlailah Golgol -COA 

Prospective Bidders Annual Physical Examination Services 

Ms. Lorraine Dar  

Printers and Scanners 

Mr. Alex John Miguel –Pantronics 

Ms. Jervin Puso –Quartz Business Products Corp. 

Ms. Jane Mendoza –Microdata  

Mr. Marthin Miranda –Microdata  

Ms. Carina Espanto –Epartners Solutions Inc. 

Ms. Twinckle Perlawan –Epartners Solutions Inc. 

Ms. Janine Concepcion –Link Networks Solution 

Mr. Jonathan Agoda –American Technologies Inc. 

 

 

 

 

 



 

 

Agenda: Pre-Bid Conference for the following Procurement Activities: 

  

1. Procurement of Services for Annual Physical Examination of 
Department of Finance  Employees for CY 2020, 1:30 pm 

2. Procurement of Printers and Scanners for Department of Finance, 
2:30 pm 
 

I. Highlights of the Meeting 
 

A. Procurement of Services for Annual Physical Examination of 
Department of Finance  Employees for CY 2020 

 

 While the nation faces the current pandemic and Metro Manila still being 
under Community quarantine, DOF-BAC extends its effort to attend the 
call-of-duty as committee that facilitates procurement for DOF projects by 
utilizing technology and organizing an online conference through Google 
Meet where attendees are advised and invitations to participants and 
observers were sent prior to the scheduled date. 

 

 After determination of a quorum, Assistant Secretary Danielle Marie S. 
Rieza - Culangen, BAC Vice Chairperson, called the meeting to order at 
1:42pm and presided over the said meeting. 
 

 Approved Budget for the Contract (ABC): PhP1,170,000.00. 
 

 BAC Secretariat presented the project’s ABC, schedule of activities, 
requirements for the eligibility, technical and financial component, marking 
and sealing of bids, procedures for personal and electronic submission, 
schedule of requirements, and the technical specifications. 

 

 Ms. Lorraine Dar from Asia Pacific Medical Diagnostic Inc. is the only 
prospective bidder that joined the conference. 

 

 As the BAC opened the floor for clarifications, Ms. Dar raised the following 
queries: 

 

1. How many days were given to medical service provider to execute and 
accomplish the annual physical examination (APE) for 450 DOF 
employees? 
-As for the first question, the BAC asked Ms. Dar regarding their 
previous experiences in executing such examinations and seek for its 
recommended number of days for the tests to be totally executed. As 
per Ms. Dar, aside from the number of employees, venue and the 
observance of social distancing as part of safety measures are the other 
factors to consider. Ms. Dar said that they usually examine at least 100-
120 patients a day. So for DOF with 450 employees to examine, she 
suggested for 3 to 4 days period. In addition, she said that they can 



adjust the period depending on the demand of the client by increasing 
their capacity through increasing the number of their employees that will 
perform tests for the DOF employees. 
 

2. How many employees will undergo laboratory examinations with certain 
criteria/qualification (for e.g. Pap smear, women with ages 40 and 
above should only be undertaking this procedure)? 
-For the second question, end-user said that she will ask Dra. Acot first 
and have the list check before forwarding it to the BAC Secretariat. 

 

 The prospective bidder said to have only two questions that were already 
addressed and informed the BAC that as soon as the information (on 
number of employees) becomes sufficient they will prepare their costing 
and proposal. 

 

 The BAC reminded the end-user to provide range for the APE target days 
to finish and if possible, to include flexibility of schedule on the documents 
as amendment that will be reflected in the Supplemental Bid Bulletin to be 
issued not later than July 20, 2020. 

 

 There being no other matter to discuss, the meeting was adjourned at 2:05 
pm. 

 
 

B. Procurement of Printers and Scanners for Department of Finance  
 

 After determination of a quorum, Assistant Secretary Danielle Marie S. 
Rieza - Culangen, BAC Vice Chairperson, called the meeting to order at 
2:32pm and presided over the said meeting. 
 

 Approved Budget for the Contract (ABC): PhP1,308,000.00. 
 

Items Approved Budget 
for the Contract 

(ABC) 

1 9 units Printer, Brand New Laserjet (colored) PhP 612,000.00 

2 17 units Scanner, Sheet Fed, Desktop Type, Brand 
New 

510,000.00 

3 6 units Scanner, Flatbed, Desktop Type, Brand New 186,000.00 

TOTAL PhP 1,308,000.00 

 

 BAC Secretariat presented the project’s ABC, schedule of activities, 
requirements for the eligibility, technical and financial component, marking 
and sealing of bids, procedures for personal and electronic submission, 
schedule of requirements, and the technical specifications. 

 

 For this project, eight prospective bidders joined the conference. 
 



 As the BAC opened the floors for clarifications, the following queries were 
raised by the prospective bidders: 

 
1. Ms. Puso: For additional features of items no. 2 and no.3, can the 

supplier offer similar or equivalent items? 
-As per end-user, they can offer either equivalent or higher standard of 
additional features for as long as it is still within the budget. 

 
2. Ms. Puso: For “double feed release/detection” feature of items no. 2 

and no.3, what necessary actions are being required for the scanner? 
-“For double feed release, if two papers were inserted for scanning, the 
other page will be scanned and the latter will be released. For 
detection, the scanner must detect whether paper tray is running out of 
paper and/or need to be feed”, said the end-user. 

 
3. Mr. Miguel: For Item no. 2 “Feed Tray Capacity: 50-100 sheets”, can 

the range be adjusted to minimum 50 and at least 80 sheets and if 
scan speed can be 40ppm/80ipm and 25ppm/50ipm for item no.3? 
-According to end-user, technical specifications specifically the feed 
tray capacity feature was based on the market study and it is possible 
for the scanner to have this range of capacity. 
-The BAC advised the end-user to clarify whether the request can be 
considered or not through Bid Bulletin and to also include the scanning 
ppm being required. 

 
4. Mr. Miguel: For item no. 1, is it possible for the Technical Specifications 

to be change since it appears to be tailor fit in a specific model of 
printer? 
-End-user responded that there were no references in other brand 
being used for the technical specifications. 
-Ms. Concepcion insisted the same thing of Mr. Miguel and suggested 
to omit the maximum dimensions and weight in order to take off its 
tailor fit to one model appearance. 
-“Maximum dimensions were indicated with due consideration to 
location and positioning of the printers”, answered by the end-user. 
-Moreover, Mr. Miguel requested to change the terminology “laserjet” 
because as for him, there is only one specific brand that uses this kind 
of term. 
-As per BAC, any changes (if there’s any), will be included in the Bid 
Bulletin. 

 

 As the previous concerns were addressed, the participants proceeded in 
other queries that are no longer related to Technical Specifications. 
 
5. Ms. Puso calls out the BAC regarding her confusion on the procedure 

of electronic submission. She would like to clarify whether the main file 
or each document should be protected with password. Furthermore, 
Ms. Puso said to have tried encrypting their file but it’s not working and 
the file remains unprotected. 



-BAC Secretariat said to have tried the procedure prior to conference 
and it is working. Also, the main file should be the one being protected 
with password and the full instruction for electronic submission can be 
read and follow on the Annex A of the bidding documents. 
-The BAC advised BAC Secretariat to schedule a sample electronic 
demonstration for electronic submission within the week in a different 
time. 
  

6. Ms. Puso: For the Statement of all its Ongoing Government and Private 
Contracts, what does   the supplier need to attach? 
-“only the list”, said the BAC Secretariat. 

 
7. Ms. Perlawan: For the submission of similar contracts, can separate 

contracts for printers and scanners be used or it should really be one 
contract for both printers and scanners? 
-Other bidders supported the clarification of Ms. Perlawan and said to 
have the same concern as they have previous separated contracts for 
printers and for scanners. Prospective bidders are requesting to 
replace “Procurement of Printers and Scanners” to “Procurement of 
Printers and/or Scanners”. 
-To decide whether to consider or not, as per BAC it will depend on the 
end-user if it will be awarded as one (1) lot or per item. If per item, 
should the submission of separate contracts of printers and scanners 
be considered for similar contracts and the breakdown on bidding 
documents shall remain, if one (1) lot, breakdown for each items should 
be remove through SBB and the total amount of Approved Budget of 
the Contract (ABC) shall prevail. 
 

 Concerns of the bidders were addressed and the BAC confirmed that the 
amendment will be reflected in the Supplemental Bid Bulletin to be issued 
not later than July 20, 2020. 

 

 There being no other matter to discuss, the meeting was adjourned at 3:34 
pm. 
 

 
 

 
 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

Prepared by:      Noted by:   

  

 

ROSEMARIE F. SIA    EUSEBIA P. GUEVARRA 

             Member                     Officer-in-Charge 

         BAC Secretariat      Procurement Management Division 

 

 

 

Approved by: 

 

 

        MARIA CARMELA P. ROMEROSA           ANGELICA I. SARMIENTO 

                     Provisional Member                    Provisional Member   

 

 

 

              SHEILA N. CASTALONI                               ALVIN P. DIAZ 

                       BAC Member                                 BAC Member 

 

 

 

 DANIELLE MARIE S. RIEZA-CULANGEN               GIL S. BELTRAN 

                BAC Vice Chairperson          BAC Chairperson 

 

 


